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This book is a guide to the terminology, fees, facilities, and people of
St Edmund Hall, and lets you know who to turn to for help or guidance.
It is also a guide to the rules of the College.

As students of the Hall, you undertake to obey our academic and domestic regulations.
This book contains a summary of those regulations.

The information is correct as at the above date. Regulations are continually updated and
the current version will always be available from the College website.
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About this book

Throughout this book the term ‘we’ and ‘the College’ refers to St Edmund Hall
as an organisational and regulatory entity.

Throughout this book the term ‘you’ or ‘student’ refers to you as a Junior
Member of the College.

College Regulations may be altered during the academic year.
Any alterations will be published on the College website.

We will always assume you are familiar with the latest version of this book.
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1 Who’s Who

responsible (under the direction of the officers named
below) for the administration of academic matters
including admissions, reports, exam entries, and
graduation ceremonies. The College Office is managed by
the College Registrar Melody Njoki, who is supported by the
Deputy College Registrar (Alena Nemeckova) the Academic
Records Manager (Melanie Brickell) and the Academic
Assistant (Martina Stankovianska

).

Area Who Contact
Principal The Principal (Professor Baroness Katherine Willis) is the Via her EA, 79003
head of the College; she chairs the Governing Body, and principals.ea@seh.ox.ac.uk
according to the Statutes ‘shall exercise a general supervision
over the affairs and management of the College and over the
discipline and well-being of its members.” The Principal will
see you on a confidential basis in the Lodgings any weekday
during term by prior appointment made via her EA.
Academic | The College Office (Staircase V) is a key point of contact for | 79088
Affairs students on a range of academic and related matters and is | college.office@seh.ox.ac.uk

The Senior Tutor (Professor Robert Wilkins) is responsible for
the overall academic administration of the College.

Via the College Office, 79088
senior.tutor@seh.ox.ac.uk

The Tutor for Admissions (Professor David Manolopoulos) is
responsible for undergraduate admissions.

Via the College Office, 79088
admissions@seh.ox.ac.uk

The Tutor for Undergraduates (Professor Erica McAlpine) is
responsible for matters concerning the academic progress of
undergraduate students, their examinations, and any changes
of course. She is available to be consulted by undergraduates
facing difficulties of any kind in their academic life.

Via the College Office, 79088
t4u@seh.ox.ac.uk

The Tutor for Graduates (Professor Wes Williams) is
responsible for matters concerning the academic progress
and welfare of postgraduate students, including applications
to postgraduate courses.

Via the College Office, 79088
t4g@seh.ox.ac.uk

The Tutor for Visiting Students (Dr Alexandra Lloyd) is
responsible for all matters concerning Visiting Students,
including enquiries and applications.

Via the College Office, 79088
t4vs@seh.ox.ac.uk

The Librarian (James Howarth) is responsible for the overall
running of the Library. Together with the Deputy Librarian
(Babs Viejo Lopez De Roda) he provides assistance on all
Library-related matters.

Librarian, 79091
library@seh.ox.ac.uk
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Decanal & | The Decanal team has responsibility for welfare and non- Photographs of and full contact details
Welfare academic discipline. The Senior Dean has overall for the Decanal team can be found on
Support responsibility, while the Junior (Discipline) Dean and Assistant | the noticeboards in the Lodge and the

Junior Deans are the principal enforcers of College Staircase V tunnel, as well as under
regulations in the first instance, and the first people to turnto | “Welfare” on the College Website:
in cases of emergency. It is essential that you can identify https://www.seh.ox.ac.uk/people/staff
them by sight and by name. The Junior (Discipline) Dean and
one Assistant Junior Dean take responsibility for the Queen’s
Lane site, and the remaining three Assistant Junior Deans for
the annexes.
Senior Dean Dr Alexandra Lloyd dean@seh.ox.ac.uk
Welfare Dean Clare Woolcott nurse@seh.ox.ac.uk
Junior (Discipline) Dean  Antonin Charret junior.dean@seh.ox.ac.uk
Assistant Junior Dean Aneesh Aggarwal (Queen’s Lane) aneesh.aggarwal@wrh.ox.ac.uk
Assistant Junior Dean Vittoria Baglieri (William R Miller) | vittoria.baglieri@wolfson.ox.ac.uk
Assistant Junior Dean Zoe Stamoulis (NSE) zoe.stamoulis@hmc.ox.ac.uk
Assistant Junior Dean Sam Allen (Tamesis) samuel.allen@seh.ox.ac.uk
The Senior Welfare Officer (Jane Armstrong) is responsible for | welfare@seh.ox.ac.uk
matters particularly concerning the welfare of students,
including any harassment issues.
The College Nurse (Clare Woolcott) is a Registered General Staircase VI, first floor, 79063
Nurse. She advises on a range of health and welfare issues. nurse@seh.ox.ac.uk
The College Counsellor (Beenish Chaudhry) is a licenced First floor, Principal’s Lodgings
psychologist. She provides support and psychological counsellor@seh.ox.ac.uk
therapy for students.
The Chaplain The Reverend Andreas Wenzel is pastorally First floor, Principal’s Lodgings
available at any time to students of any or no faith. andreas.wenzel@seh.ox.ac.uk
The College has two Senior Harassment Officers (Professor david.dupret@bndu.ox.ac.uk
David Dupret and Professor Henrike Lahnemann) who are henrike.laehnemann@mod-
available to any members of the College who wish to consult langs.ox.ac.uk
them or seek their advice or support, though junior members
should consult the JCR or MCR harassment officers in the first
instance.

Operations | The Bursary is led by the Domestic Bursar (Mark Blandford- 79005

Baker) who has responsibility for maintenance and
development of the estate, IT, safety, security, catering and
accommodation matters, which are dealt with by the Bursary,
Lodge, IT and Maintenance Departments. The Domestic
Bursar is also the College Fire Officer, Safety Officer and
Disability Officer.

domestic.bursar@seh.ox.ac.uk
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The Bursary deals with accommodation, catering, room
bookings and other domestic arrangements.

The Accommodation Manager (Laura Andres) is
responsible for all aspects of student accommodation.

The Conference Manager (Susan
McCarthy) is responsible for conferencing and event
management in College.

Staircase VI, ground floor
79007
bursary@seh.ox.ac.uk

79015

accommodation.manager@seh.ox.ac.u

k

79222
conferences@seh.ox.ac.uk

The Porters, under the direction of the Lodge Manager
(Martin Guildea) are responsible for the security of
members of the College and controlling visitor access, as
well as sorting the mail and answering the College’s main
telephone number.

The Porters are charged with enforcing College rules
regarding acceptable behaviour and safety. Their direction
on these matters must be followed at all times, and any
disputes will be brought to the attention of the Lodge
Manager, Senior Dean, Junior (Discipline) Dean or Domestic
Bursar on the next business day.

Porters’ Lodge, 79000
lodge@seh.ox.ac.uk

The Estates Manager (Steve Lloyd) and the Deputy Estates
Manager (Alex Grant) provide maintenance support for all the
College sites.

help@seh.ox.ac.uk

The IT Manager (Andrew Breakspear) and IT Officer (Ryan
Trehearne) provide IT support for all the College sites.

Besse First Floor, 79044
help@seh.ox.ac.uk

Finance

The Finance Bursar (Eleanor Burnett) has overall
responsibility for financial matters.

Lodgings 1.4, 79056
finance.bursar@seh.ox.ac.uk

The Finance Department is led by the College Accountant
(Stephanie Hanks) who is supported by the Deputy
Accountant (Sophia McMinn). The department deals with:
1 Collection of tuition fees and charges (known as
Battels).
1 Payments of grants and awards and administering
financial assistance applications.
1 Queries relating to student or US loans.
1 Processing of payroll, including that of student
workers.

Forum Gate Quad, 79042
fees@seh.ox.ac.uk

Clubs

The Senior Treasurer of Amalgamated Clubs (Mark Blandford-
Baker) oversees the finances and general running of all the
College’s non-academic clubs and societies.

mark.blandford-baker@seh.ox.ac.uk
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Comms The Communications Manager (Claire Parfitt) is responsible Governance and Communications
for the College website and the design and organisation of Office, 79366
internal and external College communications. communications@seh.ox.ac.uk
Oold The Development & Alumni Relations Office is responsible for | Staircase VI, first floor, 79055
Members | all aspects of alumnirelations, including events, networking, alumni@seh.ox.ac.uk
and fundraising activities.

2 Equality of Opportunity

At a glance:

1 We will ensure that our equality policies comply with all statutory requirements.
91 If you have any concerns, contact the Principal, Senior Tutor or Domestic Bursar.

The College welcomes diversity amongst its students,
staff, and visitors, recognising the particular
contributions to the achievement of our ambitions
that can be made by individuals from a wide range of
backgrounds and experiences.

We aim to provide an excellent quality of education at
undergraduate and postgraduate level for all
students, whatever their background. In pursuit of
this aim, we are committed to using our best
endeavours to ensure that all of our activities are
governed by principles of equality of opportunity, and
that all students are helped to achieve their full
academic potential.

This statement applies to recruitment and
admissions, to the curriculum, teaching and
assessment, to welfare and support services, and to
staff development and training.

This policy statement is supported by equal
opportunities policies and codes of practice for staff
and students, the collegiate University’s statement
on freedom of speech;

https://compliance.admin.ox.ac.uk/freedom-of-
speech and its code of practice on harassment;
https://www.ox.ac.uk/students/welfare/harassment,
the College’s policy and procedure on harassment
and the College’s Equality Policy, which are set out on
our website: https://www.seh.ox.ac.uk/policies-
accounts-and-legal-documents.

We will ensure that our policies comply with all
statutory requirements. To this end we have a
General Purposes and Bursarial Committee (GPBC),
chaired by the Principal, which has the responsibility
of maonitoring all our activities from the standpoint of
equality of opportunity.

Any member of the College with concerns about
equality of opportunity in relation to any of our
policies or activities is urged to contact the Principal,
the Senior Tutor, or the Domestic Bursar.



mailto:communications@seh.ox.ac.uk
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3 Your Membership of the College

At a glance:

1 Undergraduate students are members of the Junior Common Room (JCR).
1 Postgraduate students are members of the Middle Common Room (MCR).
1 College Fellows and other Senior Members are members of the Senior Common Room

(SCR).

If you are an undergraduate or Visiting Student, you
are a Junior Member of our College, and you belong
to the Junior Common Room (JCR).

Postgraduate students have their own Middle
Common Room (MCR).

These common rooms provide a physical location
and facilities and also act as representative bodies.
The JCR and MCR elect their own Presidents and
other officers to run their affairs and represent their
interests at various levels.

The JCR and MCR are represented on many of our
committees, including the Governing Body, when
matters concerning students are to be discussed.
There is also regular informal contact between
College officers and Junior Member representatives.
The JCR and MCR may affiliate themselves to the
Oxford University Student Union and the National
Union of Students, and send representatives to the
meetings of those bodies at a university and national
level.

Fellows and other Senior Members of the College
belong to the Senior Common Room (SCR).

4 Terms, Weeks and Dates

At a glance:

1 The academic year is divided into three terms: Michaelmas, Hilary and Trinity.
1 Each term lasts about eleven weeks, but undergraduates are taught in a shorter eight-

week period called Full Term.
1 College weeks start on a Sunday.

1 The week preceding Full Term is called Noughth Week.

The academic year is divided into three terms,
Michaelmas, Hilary and Trinity. Each of these terms
officially lasts for a period of about eleven weeks but,
for undergraduates and taught postgraduate courses,
most teaching is scheduled during a shorter, eight-
week period called Full Term.

The weeks of Full Term are referred to as First Week,
Second Week, etc., and the week preceding Full Term
is called Noughth Week.

Note that undergraduate students must be in
residence in Oxford no later than noon on the
Thursday of Noughth week each term (see 5.2,
below).

College weeks start on a Sunday, not a Monday.

Dates of Full Term: 2025-26
Michaelmas Sun 12 October to Sat 6 Dec
Hilary Sun 18 Jan to Sat 14 Mar
Trinity Sun 26 Apr to Sat 20 June

Dates of Full Term: 2026-27
Michaelmas Sun 11 October to Sat 5 Dec
Hilary Sun 17 Jan to Sat 13 Mar
Trinity Sun 25 Apr to Sat 19 June

Term dates for future years can be found on the
University website at:
https://www.ox.ac.uk/about/facts-and-figures/dates-
of-term.
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5 College Accommodation

5.1 Accommodation: an overview

At a glance:

9 The right for you to occupy a College room is conditional on you remaining a member of
the College and on your complying with the rules of the College, especially those

concerning room use.

1 If you are entitled to vote, and wish to vote in Oxford, it is up to you to register yourself.

The College complies with the Universities UK Code
of Practice for the management of student housing.

College accommodation sites
College accommodation is situated at:

T Our main site in Queen’s Lane

1 Norham Gardens and Crick Road (NSE)

1 Tamesis House and neighbouring houses (Circus
Street)

1 The William R. Miller Building (WRM) in Dawson
Street

Essex Street
NSE, Tamesis and WRM are within walking distance
of our Queen’s Lane site.

Occupation and relocation

With the exception of some graduate
accommodation, College rooms are for single
occupancy only. The right for you to occupy a College
room is in all cases conditional on you remaining a
resident member of the College.

We reserve the right to move you to other
accommodation when necessary. From time to time,

buildings may be closed for refurbishment reducing
the available accommodation.

Infringement of College Regulations may result in an
enforced change of room allocation, and serious or
persistent cases to exclusion from College
accommodation altogether.

Permission to change your room is at the discretion
of the Domestic Bursar. Please contact the
Accommodation Manager in the first instance
(accommodation.manager@seh.ox.ac.uk).

Electoral register

If you are eligible, and wish to vote in Oxford, you
must register with the City Council. For more details
of how to register, see the Electoral Commission
website: https://www.electoralcommission.org.uk/i-

am-a/voter

5.2 Undergraduate accommodation

At a glance:

1 You must spend at least 42 nights per term in Oxford.
1 At the beginning of the academic year Freshers must be in residence Sunday of 0" Week.

1 For all other terms, all undergraduates must be in residence by noon on the Thursday of 0t

Week.

1 You should remain in residence until the Saturday morning of Eighth Week.
1 Permission for vacation residence is unlikely to be granted unless you are a finalist.

University Residence requirements

The University requires that all students spend a
certain minimum number of terms in residence in

Oxford in order to qualify for their degrees (details
can be found at
https://www.ox.ac.uk/students/life/residency.
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If you are an undergraduate, this is usually nine or
twelve terms, depending on the length of your
degree.

For the duration of your undergraduate course, you
must spend a minimum of 42 nights per termin
Oxford within six miles of Carfax, which is the
junction of the High Street, St Aldate’s and
Cornmarket Street. For students who hold senior
status, namely undergraduates who are in the
process of studying for their second BA, this distance
increases to 25 miles.

Dispensation can be sought from the University for
illness or other good cause, in which case full details
should be given to the College Office as soon as
possible so that an application can be made on your
behalf.

College Residence Requirements

St Edmund Hall requires that all first-year
undergraduates live in College accommodation on

the main site, unless there is good cause not to do so.

Other students may be accommodated on one of the
College’s sites according to the following order of
priority (decided by a February ballot):

1 Allthird-year students and fourth-year
modern linguists/Law with Law Studies in
Europe

1 Other fourth-year students

1 Second-year students

We reserve the right in certain circumstances to
remove students from the ballot, or otherwise modify
their position, when allocating rooms.

Please note that regrettably, we are unable to
accommodate undergraduates with children.

Cost of College accommodation

Details of our termly accommaodation charge to cover
room rent and services in respect of a standard
College room for 2025-26 can be found in section
12.2.

Arrival

The information detailed below applies to
Michaelmas, Hilary and Trinity Terms and applies to
all undergraduate accommodation at Queen’s Lane
and the Tamesis and William R Miller buildings.
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All undergraduate students must be in residence by
noon on the Thursday of Noughth Week.

Rooms are available from noon on the Sunday at the
start of Noughth Week. Third years may arrive on the
Saturday before Noughth Week by prior arrangement
with the Accommodation Manager
accommodation.manager@seh.ox.ac.uk

Freshers’ Arrival

For Michaelmas Term only, Freshers should arrive on
Sunday of Noughth Week (for the 2025-26 academic
year this is 5 October 2025).

International Freshers’ Arrival

We ask you to please contact the Accommodation
Manager accommaodation.manager@seh.ox.ac.uk to
keep them abreast of your plans. Please note that we
will need to charge rent at a daily rate for early
arrivals.

Early arrival

Please note that rooms will be in use prior to the
Sunday of Noughth Week and therefore students may
not arrive prior to the dates listed above, with the
exception of international students. Third years may
arrive on the Saturday before Noughth Week by prior
arrangement with the Accommodation Manager
accommodation.officer@seh.ox.ac.uk

Late arrival

Permission to come up later than these dates must
be obtained from your tutor(s) and the Tutor for
Undergraduates in good time.

Departure

You should remain in residence until the end of Full
Term (i.e. the Saturday morning of Eighth Week). You
should not plan to leave College on the Friday of
Eighth Week, as tutorials and classes may be
arranged until 7pm that day. Permission to go down
earlier than these dates must be obtained from your
tutor(s) and the Tutor for Undergraduates or Tutor for
Visiting Students.

On Departure please check-out with the Lodge

If you do not vacate your room at the correct time on
the date agreed with the Accommodation Manager
(accommodation.manager@seh.ox.ac.uk), you will
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incur a £75 fine, in addition to the usual room rate for
each night over-stayed.

College Events

Some College-wide social events, like balls and bops,
may cause inconvenience, such as interruptions to
site access and noise from events. These events
must be approved and announced well in advance.

College closed period

The College is closed for about a week at Christmas.
For the 2025-26 academic year the College will be
closed from Wednesday 24" December to Sunday
4™ January inclusive, reopening on Monday 5™
January. You will have to vacate your room during the
closed period at all College accommodation sites
unless you are a Visiting or International Student and
have arranged this before the end of Eighth Week
with the Accommodation Manager
(accommodation.manager@seh.ox.ac.uk).

Vacation residence: general

We are considerably dependent on revenue obtained
by letting many of our rooms for conference and
events during vacations. This revenue is essential for
keeping down the level of charges to students.

If you wish to stay in College accommodation after
the end of Full Term, or come into residence before
the Thursday preceding Full Term, contact the
Accommodation Manager
(accommodation.manager@seh.ox.ac.uk).
Permission will only be granted for academic
reasons. Please note that you are required to make
these arrangements with the Accommodation
Manager by the end of Fifth Week.

If you apply later than that, the Accommodation
Manager will try to meet your wish to remain, either
in your own room or an alternative location. Because
of the added workload, there will be an
administrative charge of £20. If you stay in your room
without permission, a charge of £75 will be levied, as
well as the daily rate for additional nights.

Vacation grants

If you wish to remain in residence after the end of
Full Term for academic reasons, you may be eligible
to receive a vacation grant towards the cost of the
extra days. Details of these grants are available on
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the College website
https://www.seh.ox.ac.uk/students/prizes-and-
funding/vacation-grants-ugs

Vacation residence: Short Vacations
Permission to stay up after the end of Full Term
during the Short Vacations will normally only be given
if you are taking examinations, in which case your
room must be vacated by 10am on the day following
your last paper.

If you have a room on the Queen’s Lane site and you
have permission to stay up over these vacations, you
may be required to move to a different room.
Vacation residence is considerably easier in NSE,
WRM and Tamesis during the Short Vacations,
because these buildings are not normally used for
conferences at those times.

Vacation residence: Long Vacation
The end of the academic year is a particularly difficult
time for our domestic staff, who must thoroughly
clean and renovate virtually every residential room in
the Queen’s Lane, WRM, and Tamesis sites in a very
short space of time before the arrival of conference
and other summer guests.

You will normally be expected to vacate your room on
the Saturday of Eighth Week of Trinity Term.
However, if you have permission, the following
applies:

1  Ifyou are taking Mods or Prelims, you can

remain in College accommodation until noon of
the day following your last examination. If your
last examination falls on the Saturday, you may

remain until noon on the following Monday.

If you are a Finalist, you may remain in College
accommodation until no later than 10am on the
Thursday of Ninth Week.

Storage and removal of belongings

If you are resident at our Queen’s Lane site, you will
be required to remove all your belongings from your
room during all vacations. International students can
store items in the designated storage cupboards,
providing they are adequately labelled with your
name and the date of storage. Applications should be
made to the Accommodation Manager
(accommodation.manager@seh.ox.ac.uk).
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Permission may be granted by the Accommodation
Manager for some belongings to be left in your room
during the Short Vacations without charge, but only if
the room is not required for conference or event use.
If such permission is granted, your room will be
locked and no access to it will be permitted during
the agreed period.

You must empty your room of all your belongings
over the summer. Storage cupboards are checked

during the Long Vacation, and any items not boxed
and clearly marked with a name and date will be
disposed of by the College.

Any property that you leave in College is your
responsibility and the College will accept no liability
for loss or damage. When leaving College at the end
of your final term, you must take all your belongings
with you.

5.3 Graduate accommodation

At a glance:

1 To qualify for your degree, you must meet the University of Oxford’s residence

requirements.

1 Graduate rooms are available for Michaelmas, Hilary and Trinity Terms.

Residence requirements

If you are a graduate, the University requires you to
spend a certain number of terms in residence in
order to qualify for your degree. For most graduates,
being in residence means living within 25 miles of
Carfax, which is at the junction of the High Street, St
Aldate’s and Cornmarket Street. The number of
terms you will be expected to be in residence will
depend on the length of your degree.

The residence regulations are set out in full at
https://www.ox.ac.uk/students/life/residency. We
recommend that you familiarise yourself with them.

University regulations permit dispensation from
ordinary residence requirements for engaging in field
work or extended laboratory visits but permission
must be sought in advance using the appropriate
GSO form.

Overseas postgraduate

accommodation

We aim to accommodate all first-year graduates who
wish to be housed by College. Our postgraduate
accommodation is mostly in Norham Gardens and
Crick Road, but occasionally houses elsewhere in
Oxford can become available. Accommodation will
normally be offered on a first-come, first-served
basis on confirmation of your admission to the
University.
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Waiting list

Not all offers of postgraduate accommodation are
taken up, so we operate a waiting list in which
postgraduate students coming from outside Oxford
are normally given preference.

Graduate room availability

Graduate rooms are available for Michaelmas, Hilary
and Trinity Terms.

For the period July 2023 to September 2026, we will
have fewer rooms available than usual whilst we
construct more accommodation at no. 17 Norham
Gardens. We have taken some rooms from the
University for 2025/26 under a Nomination
Agreement; these are usually for a period ending the
following 31t July.

Regrettably, the College does not own any
accommodation suitable for housing babies and
children. Please contact the Accommodation
Manager (accommodation.manager@seh.ox.ac.uk) to
discuss your accommodation needs.

Cost of College accommodation
Postgraduates living in College accommodation have
39-week leases. Details of the accommodation
licence agreements are given in section 12.2.


https://www.ox.ac.uk/students/life/residency
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5.4 Occupation obligations and building

Mmaintenance

At a glance:

1 When you sign the contract for your College room, you do so for the full length of the

contract.

1 You may be required to occupy another room temporarily, if maintenance is required

during term time.

Occupation obligations

When you sign the contract for your College room,
you do so for the full length of the contract. This
applies to both undergraduates and postgraduates,
and there is no exemption from rent charges during
field trips, etc. or if, for academic reasons, you
leave Oxford early.

If you want to give up your College room to live out,
you will be held liable for the remainder of the
year’s rent until the room is reoccupied.

If you are suspended on academic grounds or due
to ill health, or are otherwise compulsorily sent out
of College accommodation, your remaining rental
liabilities will be decided on a case-by-case basis.

Should you be given permission to return to repeat
a year or to commence a different course, we are

not able to guarantee College accommodation for
the repeated year or first year of your new course,
although we will be happy to add you to a waiting
list.

Maintenance of your room

The constant use of College facilities means that
maintenance of the buildings must often be done
during term time. As most maintenance work is
between the hours of 8am and 5pm, you may be
required to occupy another room temporarily, or to
make arrangements to work elsewhere if disturbed
by noise, etc.

To report a Maintenance issue with your room or
any other space email: help@seh.ox.ac.uk

5.5 Use of your room

At a glance:

1 Neither smoking nor vaping are permitted anywhere on the College site, inside or outside.

Do not tamper with window restrictors, they are there for everyone’s safety.

Kettles, toasters, irons, microwaves, etc., may only be stored and used in kitchenettes and

1
1 Do not fix pictures and posters directly to walls, only to pin boards.
1 Do not overload electrical circuits or adapters.
1
laundry rooms (as appropriate).
1 When using the kitchen, you must not leave your cooking unattended.
1

accommodation.

No candles, shisha-pipes, incense, BBQ fuel, fireworks, etc. are allowed in College

1 You will need a TV licence for your own television or to watch catch up services.
1 Reasonable access to your room may not be refused to College staff.

Your responsibilities

You will normally be held responsible for any
damage, disturbance, or other irregularity in your
rooms, whether or not you are present at the time.
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You will be charged and may be fined for any
unreasonable wear-and-tear or damage, and for any
behaviour that necessitates additional cleaning by
College staff.


mailto:help@seh.ox.ac.uk
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You must report any defect in your room or its
furnishings to your scout, or by emailing
help@seh.ox.ac.uk.

For out of hours maintenance emergencies, please
call the Lodge on 01865 279000. Emergencies
encompass anything that could affect building or
personal safety and security, such as flood, fire or
power loss.

Students who accidentally lock themselves out of
their room at any college property must contact the
Porters’ Lodge at Queen’s Lane to collect a spare key.
Students who repeatedly cause 'lock-outs' will be
subject to an administration fee. You must take
responsibility for your personal belongings and for
the College’s property by not leaving your door
unlocked when leaving your room.

Leases and charges for University accommodation via
the Nomination Agreement are subject to their own
terms, and the lease and payment is between the
student and the University.

Additional furniture/medical

requests

If you wish to request additional or replacement
furniture or a different mattress for your room in
College, you will need to provide a medical certificate
confirming your specific requirements.

Use the pin board

You are not permitted to use sticky tapes, blu-tack or
white-tack, glue, nails, drawing-pins, or any such
fixing method on the walls or any other surface in
your room except for your pin boards, and you may
be charged for repairs for any damage caused. This
ban includes fixing notices to doors in corridors, etc.
The Bursary will supply additional pin boards if you
need them.

Electrical items

Portable Appliance Testing is not carried out on items
brought in by students as a matter of course. It is
your responsibility to make sure that items you bring
on site comply with current regulations and are safe.

You must not overload electrical circuits or adapters,
and improvised wiring is not permitted. The Domestic
Bursar, Housekeeper and Estates Manager visit all
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College rooms frequently and will remove or disable
electrical equipment which is deemed to be unsafe.

Be aware of differences in voltage between the UK
and other countries; appropriate adapters must be
used; avoid using block adapters.

Heaters

Students are not permitted to have their own heaters
in rooms. The College may provide them temporarily
if there is a problem with the centra heating system,
but otherwise they may not be used. This is partly for
fire safety and partly because we have a heating
system. When the radiator valve detects the set
temperature it will shut off, so adding a heater does
not give a hotter room. Those in rooms with the
Ecosync system can use the app which allows a 2
degrees boost for a period. Any unauthorised heater
may be impounded.

No white goods...

Kettles, toasters, irons, microwave ovens, and other
electrical equipment liable to overheat must not be
stored or used in your room. They can only be stored
and used in the properly equipped kitchenettes and
laundry rooms. Offenders may be required to move
out of College accommodation, and when such
contravention has caused the fire alarm system to be
triggered, removal from your accommodation is
almost certain.

...except mini fridges (with

permission)

You may, subject to written permission from the
Bursary, bring your own mini fridge into your College
room, but it must be checked for electrical safety by
the College maintenance staff. You will also have to
lodge an £80 deposit against disposal costs. You
must take your fridge off our premises during the
vacation periods unless you have permission to store
it or, where appropriate, are willing to let conference
guests make use of it.

TV licence
The law states that you need to be covered by a TV
Licence to:
9 watch or record programmes as they are
being shown on TV, on any channel
T watch or stream programmes live on an
online TV service (such as ITV Hub, All4,


mailto:help@seh.ox.ac.uk

YouTube, Amazon Prime Video, Now TV, Sky
Go, etc.)

download or watch any BBC programmes on
BBC iPlayer.

This applies to any device you use, including a TV,
desktop computer, laptop, mobile phone, tablet,
games console, digital box or DVD/VHS recorder.
https://www.tvlicensing.co.uk/check-if-you-need-

one/for-your-home/students-audl

Fire safety

Familiarise yourself with the instructions in your room
on what to do in case of fire. On no account must any
fire precautions or fire-fighting equipment be
tampered with.

You are not permitted to place any objects in
hallways or other pathways which could restrict
movement during emergencies.

You are strongly advised to familiarise yourself with
the fire safety video.
https://www.youtube.com/watch?v=24ufYui3c5M

No smoking

Smoking, including vaping and electronic devices, is
forbidden at all times in all College buildings and
grounds, in accordance with the law (see also section
5.10).

Disabling of the fire detection system in order to
prevent detection of smoking puts members of the
College in danger, and will be treated as a very
serious breach of College regulations.

If it is designed to burn, it is banned
All of the following are banned from College rooms:
candles of any sort, shisha pipes, incense burners,
barbecue fuel, fireworks, and any other devices
involving the use of combusting materials. Bear this
in mind when packing to come up to College. Any of
the above and similar items will be confiscated and
the matter reported to the Junior (Disciplinary) Dean.
You may be fined and/or required to move out of
College accommodation.

If you plan to use hair straighteners, please equip
yourself with a heat-resistant mat or tile to avoid
damage to property. Hair dryers, hair straighteners,
etc., should always be unplugged after use.
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Using the shared kitchen facilities

You must take care when using the shared kitchen
facilities especially when cooking food. You must stay
in the kitchen to ensure that food does not burn and
set off the heat or fire alarms. This will be very
disruptive to your fellow students and can lead to a
fire and risk to life.

Kitchen doors must be kept closed when cooking.
Offenders who set off the heat or fire alarm when
cooking or who leave food cooking unattended will be
subject to a Decanal review and may be fined. Repeat
failure to adhere to these instructions may lead to
your removal from College accommodation.

Students are responsible for cleaning their own
cooking utensils, plates, mugs, etc. after use, and
should help to keep the kitchen and cooking facilities
clean and hygienic at all times. Used items should not
be left for the scouts to clean. Access to shared
kitchen facilities will be revoked if these
requirements are not observed.

Mattress protectors are fitted to all beds and must
not be removed. If you have an additional bed
beneath your own, it must not be used or tampered
with,

Tidiness

You must keep your room reasonably clean and tidy.
The Housekeeper may move personal items such as
clothing to a cupboard, etc., in order to maintain the
cleanliness of each room. The position of study
material, books and other paperwork will be
respected.

Access

College staff may not be refused reasonable access
to your room for the purpose of regular cleaning,
inspection, and maintenance. If you deny access to a
scout for more than two days, the Housekeeper will
be informed and we will seek access. Notice will be
given if access is required for external contractors.

Bicycles & Scooters

You are not allowed to keep a bicycle in your room or
corridors and staircases. For more information about
storing a bicycle, see section 15.16. E-bikes and
scooters are not permitted anywhere on the College
estate.
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Pets

You must not keep animals (pets, livestock) or items
of taxidermy on College property. Please refer to
section 15.3 for further information on assistance
animals.

Flags and banners

You are not permitted to display items such as flags
or banners out of or in any windows on College
property, or to fix such items to the outside of any
College buildings.

5.6 Absence during Full Term

At a glance:

1 All nights away should be recorded in your accommodation’s signing-in-and-out book.
1 You will need permission to be absent from your accommodation for more than one night.

Use the signing-in book

If you are staying in College accommodation and
intend to be away from Oxford for one night or longer
during Full Term, you must enter your name, and the
address at which you expect to be, in the signing-in-
and-out book in the Lodge (or other College
accommodation as appropriate). This is not intended
as anintrusion into privacy, but allows contact to be
made speedily in case of emergency and enables the
Fire Officer to check on numbers staying in College in
the event of a fire.

Undergraduates

If you are going to be away from Oxford for more than
one night, you will need to obtain the appropriate
permission. This permission is required irrespective
of whether you are living in or out of College
accommodation.

Length of absence: 2 to 3 nights

You will need permission from all of your tutors
(including one College tutor), who must be satisfied
that all tutorial work will be completed.

Length of absence: 4-7 nights

You will need permission from all of the above plus
permission from the Tutor for Undergraduates or the
Tutor for Visiting Students.

Length of absence: More than 7
nights

Permission can only be granted by the Tutorial
Committee, except in an emergency when you should
get permission from all College tutors for your
Honour School and the Tutor for Undergraduates or
the Tutor for Visiting Students.

5.7 Security and insurance

At a glance:
1 Always keep your door locked.

1 Make sure your personal belongings are insured.
1 The Queen’s Lane front gate is locked between 11pm and 6am during Full Term.

Security and keys

You are required to check in and out of the Lodge
when moving into or vacating College
accommodation. If you don’t check out you may be
charged for accommodation after you have gone
home.

We strongly recommend that you keep your room
locked at all times, but especially at night and when
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leaving the accommodation block. Do not leave any
property unguarded in public areas of the College.

All College rooms and security doors are secured by
programmable Salto locks. You will be issued with
access on your University card. The University card
will also allow you access to the Library and the
turnstile gate on the High Street.
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Your bod card must be kept on you at all times. If you closed to visitors, any strangers in the College

lose your bod card, or lock yourself out, you must grounds and buildings should be reported to the

contact the Porters’ Lodge. You will be charged £30 Lodge who will investigate.

to replace a lost key. Duplication of keys is not

permitted. It is possible to request a Wristband The central College site, including the Library, is

instead of using your University card. comprehensively covered by CCTV cameras,
monitored from the Lodge. If you see any intruders or

Entry to the Queen’s Lane site after 6pm is by Salto suspicious behaviour you must report it to the Lodge

key access. In addition, the front gate of the main immediately.

Queen’s Lane site is locked between 23.00 and

06.00 during Full Term. You can enter and exit The College lodge team make regular security

between these times via the turnstile gate in the patrols, particularly at night, in teaching and

Forum Entrance on the High Street: you will need accommodation areas. These are conducted to

your key. ensure your safety, and are kept as unobtrusive as
possible. For further information, see the College’s

Although guests may be admitted into the College by Physical Security Policy and the CCTV Policy.

their hosts, you should ask visitors to phone you from

the Lodge so that you can meet them. This may be Insurance

cumbersome but is the most secure way of admitting
guests. Beware also of ‘tailgating’: intruders following
you into the College site. Strangers should in no
circumstances be admitted. See section 15.8 for
further details about guests. When the College is

Our insurance policy covers loss of property by fire
and flood, but you are strongly recommended to
obtain insurance cover for your personal belongings,
including your bicycle.

5.8 Mail

At a glance:
T All mail should be sent to St Edmund Hall, Queen’s Lane, Oxford, OX1 4AR.

All your mail can be sent to the main College site: package arrives at the Lodge and will have 24 hours
St Edmund Hall, Queen’s Lane, Oxford. OX1 4AR in which to collect it.

Forwarding mail
When you finish your degree and leave College,
please arrange for your mail to be forwarded via

The Porters will put personal items of mail in your
pigeonhole. Never leave items of value in your

pigeonhole. Royal Mail. The Porters will forward mail to UK
residents for approximately two weeks after their
Packages departure. They may also arrange a one-off forward
Packages and recorded delivery items are kept in the of mail to overseas addresses when the pigeonholes
Lodge for collection. Space to hold packages is are arranged for the start of the new academic year.

limited. You will be informed when a parcel or
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5.9 Domestic staff

At a glance:
1 Treat all domestic staff with respect.

Our domestic staff should always be treated with If you believe that you have received exceptional

respect and consideration. service from your scout or other member of staff, you
are welcome to thank them as you see fit.

If you have a complaint against a member of the

domestic staff, contact the Domestic Bursar, not the

staff member concerned.

5.10 No smoking

At a glance:
1 No smoking, including e-smoking or vaping in all College buildings and grounds at any

time.
Smoking, including e-smoking/vaping, is absolutely Smokers should not congregate in the immediate
forbidden in all our buildings and grounds, without vicinity of any entrance to College property (e.g., at
exception. the main site: the late gate, the main door, and the
front door to the Principal’s Lodgings). Please avoid
Anyone disregarding this ban will be subject to littering the area around the College with cigarette
Decanal sanction, which could include exclusion from butts.

College accommodation. The cleaning of smoking
devices is also forbidden, as the odours will affect
furnishings and seep into shared environments.

5.11 Living out of College

At a glance:

1 Keep the College Office and the Student Self Service website updated with your contact
details.

1 You are not liable for Council Tax, but you will need a certificate to prove it.

1 You must register yourself on the Electoral Register in order to vote.

Let us know your contact details

If you are living out of College accommodation, you Residence requirements

are required to enter your address details through the All non-College accommodation must be within the
student self-service system: limits of the University’s residence requirements (i.e.
https://www.ox.ac.uk/students/selfservice?wssl=1 within six miles of Carfax if you are an undergraduate,
You must keep this information up to date, so that or 25 miles if you are a postgraduate).

the College is able to contact you in an emergency. If

these details are found not to be accurate by the end All students must be in residence by noon on the

of First Week of Michaelmas Term, you will incur a Thursday of Noughth Week

fine of £10, and may be referred to the Senior Dean
for further sanction.
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https://www.ox.ac.uk/students/selfservice?wssl=1)

Council tax

Properties occupied by full-time students only are
exempt from Council Tax. Student Status Certificates
for forwarding to the City Council can be printed
directly from the Student Self Service
(https://www.ox.ac.uk/students/selfservice?wssl=1)
and endorsed by the College Office.

If you share the property with someone who is not a
full-time student then Council tax is payable, unless
that person has a visa which prevents them from
taking paid employment or claiming benefits. Further

details can be found on Oxford City Council’s website:

https://www.oxford.gov.uk/info/20036/council_tax
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discounts _and exemptions/159/student council ta
x_exemption

Electoral Register

All students must now register themselves on the
Electoral Register in order to vote. For more details,
see the Electoral Commission website:

https://www.electoralcommission.org.uk/i-am-
a/voter.

Rental agreements

Be careful when entering into agreements with
landlords. Our law tutors may, in some cases, be
prepared to vet any agreement that you are
considering signing.

6 Undergraduate Academic Matters

6.1 Examinations

At a glance:

You will receive an electronic prompt from the Academic Records Office when the entry
Two weeks after your entry date you can view your entry on the Student Self Service

If you wish to change an option please contact the College Office; there is a £80 fee.

1 You must enter yourself for all exams on eVision.
1
window for your subject has opened.
1
website.
1
1

If you have a medical condition which will affect your exam performance, ask for a

medical certificate from the College Doctors and give it to the College Office.

In order to sit an exam, you are normally required to
be a matriculated member of the University and
reading for a University degree or diploma.

If you are reading for a first degree, this involves
preparing for and passing the University’s First Public
Examinations (FPEs), known as Moderations (‘Mods”)
or Preliminaries (‘Prelims’), which are usually sat
during or at the end of your first year. You will also be
taking Second Public Examinations (‘Schools’ or
‘Finals’), which, for some courses, are split into Parts,
some taken before the final year.

Full details of the University’s courses and exams can
be found in the Examination Regulations which are
available online at https://examregs.admin.ox.ac.uk/.
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Examination entries

Entry for examinations is your personal responsibility.
You can find out more details from the University
website at:

Examination entry | University of Oxford

You must enter yourself for all exams on eVision
(www.evision.ox.ac.uk).

You will receive an electronic prompt from the
Academic Records Office when the entry window for
your subject has opened, at which point you are
expected to enter yourself for the relevant exams.

Check that you are entered correctly for all
assessments through the Academic and Assessment
Information page on the University’s Student Self
Service website:
https://www.ox.ac.uk/students/selfservice?wssl=1



https://www.ox.ac.uk/students/selfservice?wssl=1
https://www.oxford.gov.uk/info/20036/council_tax_discounts_and_exemptions/159/student_council_tax_exemption
https://www.oxford.gov.uk/info/20036/council_tax_discounts_and_exemptions/159/student_council_tax_exemption
https://www.oxford.gov.uk/info/20036/council_tax_discounts_and_exemptions/159/student_council_tax_exemption
https://www.electoralcommission.org.uk/i-am-a/voter
https://www.electoralcommission.org.uk/i-am-a/voter
https://examregs.admin.ox.ac.uk/
https://www.ox.ac.uk/students/academic/exams/examination-entry
http://www.evision.ox.ac.uk/
https://www.ox.ac.uk/students/selfservice?wssl=1
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approximately two weeks after the entry submission
date, and notify the College Office of any errors. Any
entries that are incomplete or are not in accordance
with any relevant regulations will not be accepted and
you will be charged a late entry fee.

Late entry or option changes

If you are submitting a late entry or changing an
option, University regulations require you to apply
through your College for permission. The appropriate
form is available from the College Office. Fees for late
entry and changes of options are set out in the
University’s Examination Regulations:
https://examregs.admin.ox.ac.uk/

Failing an examination

You are expected to pass the First Public
Examination at the first attempt. If you fail, University
Regulations permit you a re-sit on one further
occasion, but only according to the regulations for the

re-sit in that subject. Failure of your re-sit will usually
result in not only going out of residence but also not
being allowed to continue with the course.

Exams and health issues

If you have health or psychological problems that
may have a significant effect on your exam
performance, visit the College Nurse or Doctor with a
view to obtaining a medical certificate. We will
present the certificate to the Proctors for possible
consideration by the Examiners. Retrospective
certification is not permitted, so ensure that you
arrange to see the College Nurse or Doctor as soon as
possible. Do not, however, waste doctors’ time on
minor ailments which the examiners are not likely to
consider.

6.2 Tutorials, classes and non-academic activities

At a glance:

1 You should expect to meet with your tutor(s) at the start of each term to discuss tutorial
arrangements and at the end of each term to discuss your tutorial reports and vacation

work.

= = = =| =

Timetabling and key meetings
Tutorials and tutorial classes are arranged at the
beginning of each term by the Fellows or organising
tutors in each subject.

Undergraduates (and, where appropriate,
postgraduates) should expect to be called to see
their tutors to discuss these arrangements on or
before the Friday of Noughth Week, and should check
their email and scan the College noticeboard by the
Lodge for times of appointments. Your attendance at
these meetings takes priority over all other
engagements.
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Nearly all tutors communicate by email, so check your University email daily.
Attendance at tutorials is compulsory; if you are ill, notify your tutor in advance.

Clubs and societies should not schedule weekday events between 8.30am and 7.00pm.
Absence during term for extra-curricular activities is not permitted.

You should not take paid employment during term.

Most tutors tend to communicate by email in the first
instance, so it is vital that you can access emails sent
to your University of Oxford account and check your
inbox regularly.

You will also meet with your tutor at the end of each
term, and with the Principal once a year, to discuss
your progress (see section 6.3). These meetings are
compulsory.

Tutorial attendance

Throughout the term adequate preparation for, and
attendance at, all tutorials and tutorial classes is
obligatory. Your required written work must be


https://examregs.admin.ox.ac.uk/

completed punctually, presentably, and to an
adequate standard. University requirements such as
practical work must also be fulfilled. Failure to do so
will lead to sanctions, even to sending down.
Absence from departmental classes or laboratory
sessions is not acceptable without evidence of illness
provided in writing by the College Nurse or Doctor. In
the event of illness or other pressing reason, you
should always give or send your explanation to the
tutor or lab organiser concerned, in advance if
possible.

Non-academic activities

If you are intending to take part in a non-academic
activity that could affect the quality of your work, you
must consult your tutor before committing yourself to
that activity. You may be required to give up non-
academic activities if your academic work is
suffering.

Clubs and societies must keep in mind that the main
teaching period is weekdays from 08.30 to 19.00.
Exceptions to the norm may arise, particularly for
subjects which employ external ‘professionals’ as
tutors and in instances when a Fellow is on leave.

As far as possible, activities should not be scheduled
at these times. If that is not possible, then students
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must not be asked to skip timetabled academic
appointments. Exceptions require permission from
the subject tutor in each individual case.

You may not be absent from Oxford on the Thursday
after 12.00 noon or the whole of Friday of Noughth
Week, or on any weekday during First to Eighth Week
inclusive, in order to participate in non-academic
tours or trips (e.g. for sports).

If you are intending to stand for election as JCR
President, JCR Vice-President, Ball President or any
other time-consuming student office, you must
discuss the matter with your tutor and confirm
that, in their opinion, there will not be serious
academic consequences. The Tutor for
Undergraduates, Tutor for Graduates and the Senior
Dean must approve the names on the ballot before
elections or appointments are confirmed. They may
consult the Principal, Decanal Team, and tutors if
necessary.

Employment during term

If you are an undergraduate, you should not normally
take up paid employment during term. If you intend
to do so, you must discuss your plans thoroughly with
your tutor.

6.3 Collections

At a glance:
il

1
1
1

Week.
1

What are Collections?

The term ‘Collections’ can refer either to formal
academic review meetings (Tutor’s and Principal’s
Collections) or to pre-term exams (Written
Collections).
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Collections can be either formal academic review meetings or exams and are compulsory.
Tutor’s Collections are review meetings with your tutor(s) held at the end of every term.
Principal’s Collections are review meetings with the Principal held once a year.

Written Collections (exams) may be set by tutors on the Friday or Saturday of Noughth

Penal Collections (exams) may be set as a result of unsatisfactory work.

Tutor’s Collections

At the end of each term, you will have a meeting with
your tutor or tutors to review your work carried out in
that period (Tutor’s Collections). Permission to be
absent from these important academic meetings will
rarely be given.



Undergraduates and Visiting Students can read their
termly reports by logging on to the University’s
Tutorial Management System (TMS). Students will be
informed of how to log on to TMS in Eighth week each
term.

Principal’s Collections
You will meet the Principal individually once every
academic year with your Tutor to discuss your

College experience generally. Permission to be
absent from these important meetings will only be
given in the most exceptional circumstances.
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Written Collections

Written examinations, also called Collections, may be
set by tutors on the Friday or Saturday of Noughth
Week. Details of the time, place and work to be
tested are usually posted on the noticeboards or
emailed to students. These examinations are
normally set on the previous term’s work.

If you are uncertain about the subject of your
Collections, consult your tutor before leaving Oxford.
Permission to be absent from written Collections will
only be given in the most exceptional circumstances.

Penal Collections

If an Academic Panel has judged your academic work
to be unsatisfactory, you may have to sit exams
known as Penal Collections (see section 6.4).

6.4 Unsatisfactory academic work

At a glance:

1 Talk to your tutor(s). This may avert any formal proceedings.

Overall academic progress is monitored by our
Tutorial Committee which, in the case of
undergraduates, receives reports from tutors on
student progress.

Talk to your tutor

It is your responsibility to proactively discuss any
problems that may adversely affect your work with
your tutor(s). In the great majority of cases the
guidance you receive from such an initial discussion
will, if followed, avert the need for any further action.

Referral to College Officers

If matters do not improve, you will be referred to the
Tutor for Undergraduates, the Senior Dean, Welfare
Dean or the Welfare Officer (as appropriate), who will
meet with you and attempt to resolve any issues
consensually (see Appendix 2 for further details).
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Further measures

Ifthe issues still cannot be resolved consensually,
your subject tutor(s), in consultation with the Tutor
for Undergraduates, may impose specific academic
goals, including (exceptionally) the setting of pre-
penal or penal collections. In such cases you will be
required to attend an Academic Panel hearing
convened by the Tutor for Undergraduates or a
Fitness-to-Study panel in cases where significant
health issues have been identified.

If you fail Penal Collections, the Academic Panel may
send you down, against which you have the right of
appeal to the Principal.

More information about the College procedures for
dealing with unsatisfactory academic performance
can be found in Appendix 2 and in the College by-
laws (by-law 10.14, schedules 7, 8 and 9).
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6.5 Plagiarism

At a glance:
|l

It is your responsibility to make sure you know what plagiarism is and to avoid it.

1 Plagiarism will lead to disciplinary action and can attract extreme penalties.
1 The writing of model essays for the use of others is forbidden.

Plagiarism is a serious academic offence. It is your
responsibility to make sure you know what plagiarism
is and to avoid it. It is not tolerated in tutorial work
and can lead to disciplinary action. In Public
Examinations it can attract extreme penalties, even
sending down.

What is plagiarism?

The most obvious kind of plagiarism is the verbatim
reproduction of another’s words without clearly and
explicitly acknowledging the source: as few as halfa
dozen ‘consecutive words identical with a source’ can
count as plagiarism. Paraphrasing another’s words is
not in itself sufficient to avoid the charge of
plagiarism: this too must be clearly and explicitly
acknowledged. Practical advice is available in the

study skills section of the Library, and more subject-
specific advice is available in most faculty
handbooks.

To find out the University’s official stance on
plagiarism, you are expected to read the information
at
https://www.ox.ac.uk/students/academic/guidance/s
kills/plagiarism?wssl=1.

There is an online course that provides information
on academic integrity and the avoidance of
plagiarism.

Model essays

The University Statutes forbid the writing of model
essays which others could use in part or whole as
examination material

6.6 Awards and prizes

At a glance:

91 Scholarships, Exhibitions and other prizes are awarded for outstanding work.
91 Grants for academic work are advertised on the College website.

College Scholarships and

Exhibitions

We may recognise praiseworthy work with the
award of a College Scholarship or Exhibition. These
awards are made by the Governing Body at the
start of each academic year and are tenable for one
year at a time.

College prizes

College prizes are awarded to undergraduates who
achieve First Class results or Distinctions in Public
Examinations. There are significant prizes for
students who receive both a First Class degree and
a University Blue. Prizes may also be awarded for
consistently good work.
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College grants

You can apply for College grants for academic
purposes such as attendance at conferences,
mapping projects, etc.

Application forms are available from the College
website:
https://www.seh.ox.ac.uk/students/prizes-and-
funding/college-grants

Other awards

Other awards, prizes and bursaries are advertised
on the College website and by email at varying
times in the academic year.

Payments of awards and prizes
You will be notified if you have been awarded a
prize, scholarship or grant. It will be added to your


https://www.ox.ac.uk/students/academic/guidance/skills/plagiarism?wssl=1
https://www.ox.ac.uk/students/academic/guidance/skills/plagiarism?wssl=1
https://www.seh.ox.ac.uk/students/prizes-and-funding/college-grants
https://www.seh.ox.ac.uk/students/prizes-and-funding/college-grants
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battels account in the first instance and offset
against any outstanding debt, excluding where the
debt is part of a payment plan. The remaining
balance will be refunded to your bank account.

Please ensure you have completed the bank
account form under the fees and charges section of
our website.

6.7 Vacation study and vacation grants

At a glance:

1 You will be expected to undertake academic work during the vacations.

1 We recommend that periods of employment and/or holiday are limited to two weeks in the
Short Vacations and eight weeks in the Long Vacation.

1 Make sure you have access to the materials that you need before each vacation.

The undergraduate courses at Oxford are designed
on the assumption that you will need to undertake
a considerable amount of study during the
vacations. Work set in the term will cover a
substantial part of the syllabus, but by no means all
of it. Both the intellectual reward of the degree
course, and the attainment of satisfactory
examination results, are likely to be very much
dependent on your proper use of the vacations.

Vacation work can be of various kinds:

1 Consolidation and expansion of the ground
covered in the previous term.

1 Preparation for the coming term. Written
Collections (see section 6.3) will normally be set
to provide a focus for vacation study. Your tutors
may also require you to write extended essays
or other academic exercises during the
vacations.

1 Depending on your course of study you may
need to devote time to independent project
work or participate in field work exercises, etc.,
during some vacations.

Vacation employment

We understand that you may need to earn money
during the vacations, and that you will want to have
periods of relaxation. However, it is important that a
balance is struck between academic and non-
academic vacation commitments. We recommend
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that periods of holiday or paid employment be
limited to two weeks at most in the Short Vacations
and eight weeks in the Long Vacation.

Library books

Make sure you know what arrangements exist for
borrowing books from the Oxford libraries for
vacations.

The College Library’s vacation loans run for the
length of each vacation with books due back on the
Monday of first week of the following term. The
Library will also post books to students during the
vacation on request and free of charge.

The libraries of other universities may admit Oxford

your

If you are
















































































































































